
Alpha Chi Rho 101st National Convention 

Online Registration Walkthrough 

After selecting the link to register from the Events Page, enter the amount of people you are registering. 

Please take into account all guests (spouse, guests and children) attending Convention. If a child is under 

the age of three they do not need a meal plan selected. 

 

In this test instance I will be registering myself, my wife and my son who is under the age of three. After 

entering the amount of people (including yourself) press next. The price sheet will be presented and 

you, the Graduate Brother, will register first. 

 



There will be a list with checkboxes available for each possible ticket combination you can choose. At 

this time you can only choose tickets on each registration screen pertaining to that person. If the person 

has no items that pertain to them (children under three) then you would not select any options. If you 

want the plan items they are listed at the top as Graduate Brother or Spouse/Guest. If you want to 

donate to AXPEF to sponsor an Undergraduate Brother to attend Convention you can donate the entire 

amount or do a separate donation from the AXPEF portion of the portal or call National. 

 

Fill out your information and required fields. Your Chapter Name is not automatically populated. Also, if 

you or a guest has food allergies or special needs for meals please note this on the first form. Additional 

registration forms will only require the first and last name of the attendees. Once the first page is filled 

out please enter the captcha and press the continue button. If something is incorrect or you forgot 

someone, please press Start Over. 

 

 

 

 

 



After clicking Continue you will notice your attendee list has been updated with the first entry. 

 

Guests have less ticket options, but choose the one or multiple tickets your guest requires. Enter the 

Captcha information and press Continue. 

 



Repeat the above for all guests. Please remember you do not need to purchase the Spouse or Guest 

Registration ticket if you wish to choose events a la carte. When you are done your next screen should 

look like the one below, with the appropriate names instead of those shown. 

 

Click Complete Registration and you will move to a shopping cart where you will submit your 

registration for approval by National Staff. 


